SAMPLE Chapter Meeting AGENDA

CALL TO ORDER

     A.  Roll Call of Members 

     B.  Introduction of Guests

MINUTES OF PREVIOUS MEETING

     A.  Additions or Corrections

     B.  Approval of Minutes

TREASURER'S REPORT

     A.  Balance from Previous Month 

     B.  Financial Transactions Since 

               Previous Meeting

     C.  Present Balance/Approval of Report

          (ALL FINANCIAL TRANSACTIONS MUST BE APPROVED BY THE

          MEMBERSHIP. THE CHAPTER PRESIDENT MUST THEN SUBMIT A

          WRITTEN AUTHORIZATION TO THE TREASURER WHO Will THEN

          COMPLETE THE TRANSACTION.

ANNOUNCEMENTS 

     A.  Chapter Events 

     B.  Convention Information ETC.
